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No 1 Lonsdale Gardens, Tunbridge Wells, Kent, TN1 1NU.   

Tel: 01892 553514    Fax: 01892 533737    Email:  enquiries@lupustravel.co.uk

Dear Agent

Please find herewith attached the Agency Sales Agreement. This will give you a choice of 

how invoices are produced for your Company. It is also a requirement in line with Civil 

Aviation regulations that will clarify our trading relationship. I would be grateful if you 

would complete the attached Sales Agreement at the earliest opportunity so that we may

load your Agency details onto our system and create an Agent number. This will greatly

assist you when speaking to our reservations staff and ensure you receive the correct

documentation.

Please note that you will be invoiced in two different ways depending on whether you are an

ABTA/TTA/GLOBAL GROUP or ATOL Agent.

1) – ABTA –TTA-GLOBAL GROUP MEMBERS     


We will quote a net fare but you will be invoiced gross at your preferred mark-up.


We need your authority to operate a self-billing system and will require your VAT


Registration number and signature. You must pass onto your Client the invoice


raised by our Company and therefore creating an Agency relationship.

2) -   ATOL MEMBERS  


If you are an ATOL Agent you will be invoiced net and you will need to declare the 

seat sale to the CAA under your own ATOL licence and you will not be able to pass

onto your Clients our invoice. We must have cleared funds before releasing 

documents.

3) - 
If you hold more than one licence type, i.e. ABTA & ATOL or TTA & ATOL,

GLOBAL & ATOL, we will only trade with you on one type of licence. So we need


to know at the time of signing the agreement, under which licence you wish to


trade with our Company. This system will clarify the trading terms we operate with 


you and make booking procedure easier. The Sales Agreement overleaf has been


kept to a minimum to save you time in completion. I would be grateful if you would


return this to Lupus Travel by Fax or E-mail. Should you require any further information, please do not hesitate to contact myself.

4) -
Non licensed Agents can only be dealt with on a cleared funds basis; we cannot hold


options.

Yours sincerely

Desmond Pluss

Director 

Registered in England No. 1870596. Registered Office: Lynton House, 7-12 Tavistock Square, WC1H 9BQ
Directors: Desmond Plüss & Gary Dellar
SALES AGREEMENT

Please Fax or Email to

Mr.D.Pluss
Lupus Travel

No 1 Lonsdale Gardens

Tunbridge Wells




Fax       01892- 533 737
Kent TN1 1NU




Email   enquiries@atab.co.uk

PART   A

Your invoice will be produced?  (See letter attached)

Please tick

	(1) 
GROSS
	(2)
NET


If you have chosen a Gross invoice option we require your VAT registration number to operate a

Self-billing scheme.

VAT Registration number…………………………………………………………………………….
PART B

How do you wish to trade with Our Company?  (See letter attached)

Please insert your Licence Number

	ABTA

(Gross)
	TTA

(Gross)
	GLOBAL GROUP

(Gross)
	ATOL

(Net)
	Non-Licensed

(Cleared Funds)

	
	
	
	
	n/a


Agency Name……………………………………………………………… Address…………………………………

……………………………………………………………………………….Post Code………………………………

Telephone number………………………………………….Fax number……………………………………………

E-mail Address………………………………………………………………………………………………………….

This agreement has the effect of discontinuing any existing agreement between the parties, notwithstanding
the existing booking that may already be in place. If the Agent ceases to be a full members of the association in which he trades with Lupus Travel, the Agreement shall terminate forthwith. If the Agent has chosen the Gross invoice option the Agent is responsible to pay to H.M Custom & Excise the VAT shown on the invoices raise by Lupus Travel. If you are purchasing Inclusive Tour City Breaks or Holidays through us they are only for sale to the leisure market.
Signed for and on behalf of the Agent……………………………………………………………………..

Please print………………………………………………………………………………………………….

Date………………………………..

